
 

  

How the conveyancing process works 

 

Whether you are buying or selling a property that is your main home or an 

investment, the conveyancing process is an important transaction and can be a very 

stressful time. At Mooney Everett Solicitors, our experienced team of residential 

conveyancing lawyers have helped thousands of families ensure that their 

conveyancing and move goes as smoothly and stress free as possible.   

 

This guide is designed to help you understand what happens during the 

conveyancing process, with a flow chart to explain the general order of the steps that 

will take place for the buyer and the seller.   We have tried to include as much as 

possible, but it is difficult to cover everything that may arise, so if you have any 

questions or any queries whatsoever at any time throughout the course of the 

transaction, then please do not hesitate to contact us. 

 

What does conveyancing mean? 

 

Conveyancing is the procedure involved in validly transferring the ownership of 

interests in land, by ending the rights of the seller and creating new rights for the 

buyer.    

 

The transfer of land is not like transferring ownership of an object such as a car or 

camera – a piece of land has a history and there may have been many rights and 

obligations created in relation to it in the past. Often, all the rights or obligations are 

not always known and during the conveyancing process we investigate the deeds 

and public records to find out who may have an interest in the land.  

 

For example, the general public may have the right to walk over the land if a public 

footpath runs through the land.  A local authority may also have rights, for example 

by a compulsory purchase order or unpaid charges for making up roads. A 

neighbour may have a right to enter the property and dig up the drains in order to 

inspect and clean his own drains. 

 

There is also the question of whether a seller can validly “sell” a property – for 

example, if the seller inherited the property, were the correct procedures taken to 

transfer full and correct legal title to them or is there something outstanding still to be 

attended to. 

 

These are only a few issues which could arise and which your solicitor is under a 

duty to discover and advise you on.    

 



 

  
What is the procedure in a conveyancing transaction? 

 

There are three main stages:  

 

1. Pre-contract - after the initial agreement is reached between a buyer and a 

seller but before a buyer or seller is legally bound to proceed with the 

transaction. Work carried out by the lawyers to negotiate the terms of the 

deal. 

 

2. The stage between exchange of contracts and completion – exchange is 

when the parties become contractually bound to proceed with the 

transaction and various legal work is carried out by both the buyer’s 

solicitors and seller’s solicitors in preparation to ensure everything goes 

well on the day of actual completion.   

 

3. Completion and conclusion – completion is the day on which money 

changes hands in return for keys and documents – the day on which you 

are entitled to move in on a purchase or must vacate the property on a 

sale. Again, there are various matters to be dealt with by solicitors in 

ensuring the change of ownership takes place correctly by dealing with the 

stamp office and the Land Registry and any existing lenders. 

 

Pre-exchange for the seller 

 

Having found a buyer, you will need to inform the estate agents and your mortgage 

lender that you have instructed us to act for you in the sale. We will need access to 

the deeds of the property, to check the nature of ownership and the existence of any 

rights or burdens that must be passed on to the buyer, which may be with your 

mortgage lender.  If we have acted for you before, we may know where the deeds 

are and will send for them straight away, otherwise you will have to tell us where 

they are.   

 

When we have the deeds, we will prepare a draft contract and send it to the buyer’s 

solicitors together with supporting documentation.  Your buyer’s solicitors will then 

send some preliminary enquiries designed to discover from your own knowledge of 

the property certain other information that is not included in the title deeds, but which 

may affect the property.   Once the buyer’s solicitor is satisfied, the contract will be 

approved.  Contracts will be exchanged once all outstanding enquiries, searches and 

a mortgage offer (if applicable) has been received by the buyer’s solicitor.  Upon 

exchange of contracts the agreed completion date is recorded in the contract. 

 



 

  
     It is a good idea to instruct us as soon as you have decided to sell, so that we can 

get the deeds and start preparing all the necessary documentation which will be 

required by your buyer’s solicitor - and ensure that matter proceeds as quickly as 

possible once a buyer is found. 

 

Pre-exchange for the buyer 

 

Once the seller has accepted your offer on the property you wish to purchase, we 

will start to carry out relevant searches, raise enquiries and get in contact with any 

lending institution (generally your bank or building society if you are obtaining a 

mortgage).  It is at this stage that the majority of the buyer’s work is carried out. We 

shall aim to keep you informed of progress at every stage of the transaction. It is the 

buyer’s responsibility to ensure that buildings insurance is in place from the date of 

exchange. 

 

It is a solicitor’s duty to ensure you do not exchange contracts before you have been 

advised on all these matters and obtained confirmation from you that you have the 

money available to complete the purchase on the agreed date.   

  

Between exchange and completion 

 

It is in this period that the final documentation is drafted and approved.  Sometimes 

solicitors deal with this as part of the pre-contract work as invariably some 

transactions exchange and complete within a matter of a few days, or in some cases 

on the same day.  This is not recommended in the majority of cases and if it looks 

like this might be the case in your transaction, we will inform you of this as soon as 

this becomes apparent.   

 

The buyer’s solicitors must also report to any lender requesting draw down of the 

mortgage advance, ensure all financial matters have been dealt with and submit all 

the final completion searches.   

 

The buyer’s solicitors must be in receipt of all monies required to complete the 

purchase at least one working day prior to completion to ensure completion goes 

through smoothly on the actual day of completion.   

 



 

  
Completion and conclusion 

 

Completion is the day on which money changes hands in return for keys and 

documents – the day on which you are entitled to move into the property on a 

purchase and must vacate the property on a sale. 

 

The remainder of the work is done by solicitors – the seller’s solicitors shall account 

to the seller (after paying off any mortgage, estate agents fees, solicitors costs and 

sending any balance) – the buyer’s solicitors will confirm completion to the buyer, 

deal with the Inland Revenue relating to the Stamp Duty Land Tax forms and 

arrange payment of any duty, and deal with the Land Registry to ensure that transfer 

of ownership is dealt with satisfactorily.   

 

Sale process 

 

seller confirms instructions 

 

title deeds obtained from lender 

 

fixtures fittings and contents form/ 

property information form to be 

completed by seller 

 

draw up contract documentation 

 

contract documentation sent to buyer’s solicitors for approval 

 

enquiries raised by buyer’s solicitors on contract documentation 

 

buyer’s solicitors prepare transfer deed for approval 

 

mortgage redemption figure obtained from lender and 

completion statement prepared 

 

appointment to call in and sign contract and transfer deed 

 

exchange of contracts/completion/moving date set 

 

completion/moving day 

discharge of mortgage and estate agents’ fees 

 



 

  
Purchase process 

 

buyer confirms instructions 

 

search fees to be paid by buyer 

 

receipt of mortgage offer 

 

receipt of contract documentation from seller’s solicitors 

 

local search and other relevant searches submitted 

 

enquiries raised with seller’s solicitors on contract documentation 

 

searches/replies to enquiries received report on the property 

forwarded to buyers 

 

transfer deed prepared and forwarded to seller’s solicitors for approval 

 

appointment to call in and sign contract, mortgage deed, transfer deed and 

Inland Revenue stamp duty documentation. 

payment of deposit, solicitors’ costs and disbursements. 

 

final searches submitted 

(bankruptcy search and land registry searches) 

 

exchange of contracts/completion/moving date set 

 

completion/moving day 

 

post completion work to be undertaken by solicitor 

Inland revenue stamp duty forms submitted and application 

for registration of property forwarded to Land Registry 

 

 

Obtain a quotation 

During office hours, call us on 01695 574 111 or email 

conveyancing@mooneyeverett.co.uk and one of our friendly and helpful 

conveyancing team will take your details and can provide you with a personalised 

quotation. 

mailto:conveyancing@mooneyeverett.co.uk

